HOW TO PRIAT!

1. After sending the print job to Follow-Me Print, Login by tapping your
NWHSU ID to the card reader.

2. If applicable, choose your cost center.
COST CENTER SELECTION
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3. Select SECURE PRINT and select the document.
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4. After selecting your document, choose PRINT+DELETE or
PRINT+KEEP.
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5. Log out.



HOW TO COPY!

1. Login by tapping your NWHSU ID to the card reader.

2. Select COPY
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3. Adjust settings as needed.
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4. Place your document in the top document feeding tray facing up.

5. Press the green START button

your document.
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6. Log out.



HOW TO $SCAN & SEND

1. Login by tapping your NWHSU ID to the card reader.

3. Select Send to Myself.



@ Specify the destinations. 08/28/2018
15:37

Favorite
»| Settings »

Previous
Seftings

E 1/ Auto (Color/Gray)
\ﬁ, 300x300 dpi

Auto Size

PDF (Compact)
+
|

4| 2-Sided Original

Delete Cc | Different Size
Dest. I Bec ) B == Originals

Details

Options

. You will see your NWHSU email displayed in the Destinations field.

. Place document(s) in the top document feed tray

P

. Logout and check email for documents.

. Press the green Start Button for each page/side of the document.



